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Company Information
	Company Name (Holding Company Name)
	

	Company Address


	

	Postcode
	

	Telephone Number
	

	Company Registration Number
	

	VAT Number
	

	Purchase Contact Name
	

	Amount of Credit required
	


Accounts Payable Information

Purchase Order Required?  Yes 
No
	A/P Contact Name
	

	Invoice Address(if different from box above)


	

	A/P Telephone Number
	

	A/P Email Address
	

	Payment Terms

(Unless otherwise agreed, our terms are 30 days from invoice date)
	


Remittance advice can be emailed to accounts@virtual-college.co.uk.

In consideration of Virtual College extending credit to the Applicant, the Applicant guarantees the prompt and complete payment of all amounts and obligations in Applicant’s name. Payment in full is due within thirty days of the invoice date. Additional credit may be denied to accounts whose balances are not paid within 30 days, either temporarily or permanently. Virtual College reserves the right to charge interest at a rate of 1.5% per month on all balances not paid within the above stated terms. In addition, for balances not paid when due, Virtual College may suspend your access to products and services and no such suspension will relieve you from paying any past due, current or future invoices.  All accounts not paid within 90 days will be remanded to a collection agency or solicitor for further action and will be responsible for paying any collection costs and legal fees. 
By submitting this application for credit from Virtual College, you represent that you have all necessary authority to enter into this arrangement and bind you and your organisation to these terms. By signing this application, you agree to the terms and conditions.

	Signed
	

	Date
	

	Print Name


	

	Position
	



Internal Use Only:

	Credit account authorised by
	

	Print Name
	

	Date
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