Carbon Literacy for Elected Members
– Toolkit Overview
This taster pack should give you an idea of what is included in the Elected Members Carbon
Literacy Toolkit

For more information please see our website :
https://carbonliteracy.com/organisation/toolkits/local-authorities/

The Carbon Literacy Project
info@carbonliteracy.com
carbonliteracy.com

Getting Started
Welcome to your Carbon Literacy Training Pack. This pack contains all the information you
need for your training. Please read the attached documents to understand more about your
training pack, how your learners gain certification and what steps to take to ensure your
learners get the best Carbon Literacy experience.
Our documents change from time to time. To ensure you’re always using the most up-to-date
version, please refer here to find any documents that are starred (*) over these two pages.

Documents to get you ready to deliver Carbon Literacy training:
1. Getting Started
This folder contains our Certificate Marking Guide, Trainer Code of Conduct and
Bank Details doc.
2. Powerpoint Slides
The Powerpoint slides are one day's worth of interactive training.
There is one version of the toolkit
3. Trainer Manual
This manual covers all of the information the trainer(s) will need to deliver the course,
including the knowledge and information needed to run the activities.

The Carbon Literacy Project
localauthorities@carbonliteracy.com carbonliteracy.com

CARBON LITERACY FOR
ELECTED MEMBERS
TRAINER GUIDE

Elected Members - Detailed Trainer Guide
This guide will provide you with all the information you need in order to carry out the Carbon
Literacy Elected Members course. Please note that it is not meant to be read as a script but to
be used as a guide for the activities. For more succinct delivery notes (flashcard style),
please see the slide notes underneath the PowerPoint slides. This guide will provide
instructions for every section of the training, including how to set up your training online and
how to run the various activities.

Highlighted in blue- customisation needed by trainer/ organisation/ note for trainer
Optional content is highlighted in yellow in the running order and detailed notes are written in this colour
(under trainer discretion whether to include or not).
The scientific and policy content around climate change is subject to change as data and political policy
evolves. This is a section that trainers are advised to review to ensure that the scientific and policy
content is up to date before course delivery.

Materials checklist
● Participant details forms. You can access the online evidence form here.
● Certificate request form. You can access the certificate request form here.
● Activity materials (PDFs)
Layout of trainer guide
Name of section
Timing
Material/preparation
Purpose/aim of activity
(Group size)
Delivery notes – the content which actually needs to be presented to the learners in each section- key
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Additional notes- supporting information on the topic (science/facts/data/stats)
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MODULE 1

Intro & What is CL?
Who is CLP/Why CL?/ Introductions
Tackling the climate crisis in our sector
All or nothing?
Training Outline
MODULE 1
Weather vs climate
The Carbon Cycle
The Greenhouse Effect
Greenhouse Gases
Which activity rel:eases which greenhouse g'as?

BREAK

Levels of CO2 I GHGs
Relative emissions I Emissions Over Time
Temp change 1 Extreme weather
Scientific confidence, IPCC & consensus
The business and politics of climate science
denial
Emission trajectories & Sky Video
Path1.vays to our ruture
Climate tipping points
Global system impacts
The gl1obal risks report
How's everyone feeling,? Any questions?
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UK impacts
UK climate change impacts
Hot summers / 1111eUer winters what's the issue?
Local climate change impacts /Adaptation
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Total time = 7 hours
Each module is approximately one and three-quarter hours long
For online training it is suggested that modules 1 & 2 are delivered together; and
modules 3 & 4 are delivered together on separate days

Module 1

Learners enter the video conferencing room
Lead trainer and trainer facilitator (if applicable):
● May be advisable to mute learner’s audio and to advise them to turn off their audio when they
are not speaking.
● Mark off in your register who has arrived.
● Ask learners to put their name on their screen (Zoom – top right of their avatar screen).
● Advise learners if you prefer for them to leave their video on during the training session. Be
aware this is not advised if they have limited connectivity / bandwidth.
● Inform learners how you intend to answer questions.
● Make learners aware if you are recording the session.
● Trainers can help learners keep to time by giving them clear feedback limits e.g. “Please
feedback on this question, keep your answer to 2 minutes.” This can be ‘gamified’ by advising
learners you will ‘count down’ their feedback (e.g. you have 1 minute remaining).
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Introduction to CL4LAs course; What is Carbon Literacy
Material:

Slides

Timing:

32 minutes

Purpose of
the activity:

Welcome participants, provide background to CL project and overview of training

Preparation:

Once you are familiar with this manual, you can use the slide notes in the PowerPoint
for delivery.

● Welcome the participants
● Introduce yourself
SLIDE: Acknowledgements
These materials are funded by the Greater Manchester Combined Authority, the UK Government
Department of Business, Energy & Industrial Strategy, and Westford Mill.
SLIDE: Writing group contributors
Organisations who contributed towards the creation of this Carbon Literacy course
SLIDE: Housekeeping
Video conferencing tips, answering questions, audio mute when not speaking, breaks, finish time.
Audio:
Mute audio unless you need to speak (Alt A – Windows).
Engagement:
●
Learner videos on (trainer discretion but does assist with active learning and ensures learners
are participating more fully) – so we can engage with people’s faces
(if you have internet problems then turn off).
●
Learners to add name (top right in your avatar screen) – job role / company.
●
Learners to avoid working / internet browsing / using their phones.
The course offers a certification in Carbon Literacy.
A clear standard to be met and an evidence form to complete.
Questions:
●
We do have a lot to get through so may not be able to answer questions immediately
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Climate change impacts in “your local area”
Find a few local (or regional) examples of extreme weather events…
E.g.
- Flooding
- Storms
- Wildfires
- Heat stress/ Heat waves

Taking Action: Why is your action pledge
important?
● Everyone plays a part in the transition to a low carbon society.
● By pledging two actions today, you are one step closer to reducing

your carbon footprint to a sustainable size.
● This is also essential in order to receive your Carbon Literacy

certificate!

