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Criteria Checker Form

· Before completing this form, watch the guide on How to Use the Criteria Checker and read through the Carbon Literacy Standard

· Using the grey text as guidance, describe in the middle column how the course has met each of the criteria. Write this in black text, referencing slide numbers, activities and resources. Trainers may then delete the grey text. The right-hand column of the criteria boxes is for the use of the Criteria Checking team only and will be used to indicate which criteria have been met upon course submission.

· All courses must be accredited by The Carbon Literacy Project before delivery. It takes up to 4 weeks to complete initial course review, so make sure to submit well in advance of the intended training date. Following feedback, most courses will require a secondary review before formal accreditation.

· Courses will not be reviewed until all course materials, and a completed Criteria Checker Form have been sent to criteriacheckers@carbonliteracy.com. Courses will not be accredited before invoices have been issued. Complete the Customer Onboarding Form to begin this process and get set up on the Carbon Literacy payment system.

	Course Details
Complete the boxes below with the details of the Carbon Literacy training course.

	Course Title
e.g. Carbon Literacy for Schools in Manchester
	

	Audience
Describe the audience for this course. Is it for a particular organisation, locality and/or sector? Consider the job roles and the seniority of the learners.

See the Carbon Literacy Project Sector Masterlist.

If delivering an organisation-specific course, provide details for the recipient organisation.
	Select 1 or 2 which best apply: Workplace / Community / Education


	
	Audience Description:

Sector:


	
	This box is only applicable for organisation-specific courses.

Recipient Organisation:

Lead Contact Name:

Lead Email Address: 

	Training Organisation
Which organisation will deliver the training? 
	

	Lead Trainer
Provide contact details for the trainer who will be leading the training. 

Highlight the factors which apply.
	Lead Trainer: 

Email Address:

Carbon Literacy Certificate Number: 000___

Trainer Certification Status: None / CLF / CLT / CLC

Has the lead trainer attended a Delivering Successful CL session? Yes / No

	Date
When is the initial intended delivery date?
	

	Location
Where will this training be delivered? If UK-based, specify which nation (e.g. England, Scotland, Wales, Northern Ireland).
	Country: 


Nation (if applicable):



	Language
In what language will this training be delivered?
	


	Delivery Format
See the Course Creation Definitions & Guidance document for more details and definitions of our terminology.

Highlight the appropriate course setting and describe the course format.
	In what setting will this course be delivered?
In-person   /   Online   /   Mixed   /   Flexible

Is this course an adaptation of an existing Carbon Literacy course?
e.g. Yes, CC000123

Was a Carbon Literacy Toolkit or Course Kit used to create this course?
e.g. Carbon Literacy Course Kit, SME Course Kit, Sector Toolkit

If this training involves elements of e-learning or self-directed learning, please describe them here:
e.g. e-learning platform, resources, duration etc

	CLP Contact 
Please let us know if there has been previous contact with someone at the Carbon Literacy Project.
	                  

	Payment Details
Refer to the Pricing Matrices and complete the Customer Onboarding Form to get set up on the Carbon Literacy payment system. 
	Trading Name: 

Anticipated Course Accreditation Fee:

PO Number: (If applicable)




	Process
Trainers must show agreement to the terms below, by marking the right-hand column with a ‘Y’.
	Agree?
Y/N

	All training materials must be fully reviewed by the Carbon Literacy Criteria Checking team and issued with a unique course ID before delivery.
	

	The Carbon Literacy Project will not accredit courses or provide a course ID number until an invoice has been issued.
	

	In any cases where AI-generated content has been used, content must be checked and verified for accuracy before training delivery. Trainers must clearly indicate where and why AI has been used, so that errors or inconsistencies can be identified and addressed.
	

	This training must only be delivered to the audience specified in the ‘Audience Description’ section on Page 1. Trainers must speak to The Carbon Literacy Project about adapting and reaccrediting courses for a new audience.
	

	Trainers must be Carbon Literate themselves and must attend a Delivering Successful Carbon Literacy (DSCL) workshop prior to training delivery. For open Carbon Literacy courses, see the Carbon Literacy Events page. For further questions, contact clt@carbonliteracy.com.
	

	Trainers must read and adhere to the Trainer Code of Conduct whilst delivering and promoting their Carbon Literacy training.
	

	Learners must be made aware that their answers on the Participant Details and Evidence Form will be assessed by the Carbon Literacy Certification team. Written answers should be of high quality and learner’s actions should reflect their role and influence to receive a Carbon Literate certificate. For more guidance, refer to the Evidence Form Tips document.
	

	If trainers want to adapt the Participant Details and Evidence Form or collect learner evidence through alternative means, these must be checked by evidence@carbonliteracy.com before use.
	

	Learner evidence should be submitted by the trainer or a nominated administrator to evidence@carbonliteracy.com within 14 days of the completion of the training. 
	

	Where learner evidence is judged insufficient, The Carbon Literacy Project may offer the participant the option of submitting a ‘Further Questions Form’ to help them become certified.
	

	If learner evidence is submitted more than 6 months after the completion of the training, then learners will be required to complete a ‘Further Questions Form’ to demonstrate their understanding of Carbon Literacy.
	

	The decision to certify any individual, or to issue or withhold any certificate is completely at the discretion of The Carbon Literacy Project.
	








	Learning Method
These criteria are foundational to the Carbon Literacy Standard and focus on the holistic conditions of delivery.
	
Match 

(This column is to be filled out by the CLP team only)

	A Day’s Worth of Learning
Training must amount to a minimum of one day’s worth of relevant learning (approximately 8 hours).

	Does the course have a session plan or timing breakdowns? 

If applicable, what is the e-learning and real-time learning split?

Are there detailed slide notes or a trainer script to explain what will be discussed throughout the session/s?


	

	Relevant Learning 
Local and social learning should be applied throughout the course so that learners can connect with the content. This increases their closeness to climate change and their motivation to act. 
	Is the course relevant to the learners and the setting in which the training takes place? e.g. organisational, sector, community, and/or geographical relevance.
	

	Delivery by Peers
Training is best delivered by trainers who learners can trust and relate to.
	How is the trainer connected to the learners? Do they work within the same/similar organisation or sector? Are they part of the same educational institution or local group? Do they live in the same community?
	

	Group Learning
There should be opportunities during the training for group enquiry, when learners can jointly find their own answers and solutions.
	Are activities included throughout the course?

Are there opportunities for learners to have discussions and to feedback to the group?

	

	Positivity
Learning should emphasise the things that can be done, as opposed to the things that cannot.
	How has positivity been embedded throughout the course?

How, beyond the completion of their evidence form, will learners leave the training inspired and motivated to take climate action?
	

















	Knowledge
These criteria prompt the inclusion of core elements including climate science, carbon accounting, climate action and effective climate communication that are needed to meet the Carbon Literacy Standard. Though they do not need to be delivered in this exact order, it is advisable to follow a similar structure.
	
Match 

(This column is to be filled out by the CLP team only)

	The Fundamental Science
The greenhouse gases and their sources.
The distinction between climate and weather.
Clarification of other relevant terminology.
	What are the main greenhouse gasses? How are they produced?  

What is the difference between weather and climate? Are there other common misunderstandings or difficult terminology, associated with climate change, that can be addressed? 
	

	How the Climate is Changing
What is driving climate change.
What changes have already happened.
What changes are expected to happen in the future.
	What evidence is there to demonstrate global warming? e.g. the greenhouse effect, hockey stick graph, warming figures.

What are the links between global warming and climate change impacts? e.g. extreme weather events, food insecurity, wildfires, etc.
	

	Local, Organisational, & Sectoral Impacts
How climate change affects life locally, nationally, and professionally.
	How does climate change impact us? How may it affect learners locally and professionally?

Are there relevant case studies and examples that reinforce this?
	

	Climate Action & Policy
What is (and isn’t) already happening in spaces relevant to learners.
Possible focus areas are international, national, local, sectoral or organisational.
	What policies/strategies are in place to combat climate change? 

What are other organisations in the sector and/or local area doing? 

If a bespoke course, what is the organisation already implementing in the workplace? This can also be included later when discussing emission reduction strategies.


	

	Role of the Individual
Explaining the carbon footprint of individuals.
Inspiring learners by highlighting actions which individuals have adopted to reduce their footprint.
	Does the course explain how everyday activities produce carbon emissions? e.g. driving a car burns petrol > which comes from refined oil, a fossil fuel > releases CO₂ when used.

How do different everyday activities compare in terms of the amount and types of greenhouse gases released?

	

	Role of the Organisation, Sector, or Community
Explaining scope emissions (less detail needed when delivering to community groups). 
Inspiring learners by highlighting how relevant groups have reduced their emissions.
	What are the sources of emissions within the organisation/sector/community group?

[bookmark: _Int_OZgxe8ut]Are relevant emissions reduction strategies shared with learners? 

If applicable, can the sustainability report and emissions data of organisation/sector/community group be shared with the learners? 

Does the individual understand their influence in reducing emissions in the organisation/sector/community?
	

	Opportunities for Continued Learning
Directing learners to where they can find help and support.
	Are relevant resources shared with the learners throughout the training to guide and inspire them to make sustainable changes?

What resources will be recommended to learners for further reading?
	

	Communicating Climate Action
Realising the learners’ spheres of influence. 
Providing tips on how to motivate others to act.
Promoting confidence in expressing their Carbon Literacy to others.
	What activities have been designed to prepare learners on how best to communicate the need for climate action to different audiences? 
 
Are the activities relevant to the delivery setting and effective in replicating ‘real life’ discussions which learners are prompted to have after the course?  

How will discussing co-benefits help difficult conversations about climate action?
	 














	Values
Understanding these values helps to underpin climate action strategies and promote motivating communication surrounding climate change.
	
Match 

(This column is to be filled out by the CLP team only)

	Individual Action Matters
Continuously reinforcing that action of individuals can and does make a difference.
	Why is it important for individuals to adopt more sustainable everyday actions?

How can individuals influence climate action within their workplace/sector/community?

Can learners challenge the idea that only governments and corporations can make a difference?

What figures and case studies can be used to demonstrate this?

	

	The Power of Cooperation
Emphasising that working with others is more likely to create the significant emission reduction needed to drive systemic change. 
	How does collective action make low-carbon societies more achievable?

What figures/case studies are there which demonstrate the significance of group actions?

	

	Co-benefits of Climate Action
Exploring the outcomes of the required climate action and how it will lead to a better world and better way of life.
	What are the additional benefits or co-benefits of taking climate action and reducing emissions?

Are those most relevant to the learners highlighted?

Are co-benefits highlighted as a tool to help to motivate others?
	

	Climate Justice  
Explaining that climate change is neither fair nor equitable. 
Using the themes of responsibility and vulnerability to exemplify climate inequity in spaces which are relevant to the learner (e.g, globally, locally, in the sector, race, gender, etc).
	What is climate justice? 

With examples, does the course discuss who is historically responsible for global carbon emissions?

With examples, does the course discuss how different communities (on both a local and global scale) are impacted by climate change?

	










	Action
This section focuses on the support provided to learners so they can achieve their Carbon Literate certification.
	
Match 

(This column is to be filled out by the CLP team only)

	Explaining the Evidence Form
Explaining that the Evidence Form should be completed in relation to the delivery setting e.g., workplace, place of education, community. Unless larger CO2e savings can be justified elsewhere. 
	Are learners shown the Evidence Form before being asked to fill it in? 

Does the trainer explain the CO2e savings section, and indicate to learners that they should reference specific GHGs when explaining savings from actions? 

Do learners know what type of actions are accepted by the Carbon Literacy Project Certification Team? See the Evidence Form Tips and Use of AI in Evidence Submission Policy.
	
	
	

	Additional Learner Needs
Explaining to learners the different mediums that we accept evidence through (e.g., audio recording, handwritten, and visual demonstrations).
	Are the slides easy to read? e.g. Legible text size and colours. Is slide text kept to a minimum?

Do learners know about the extra information box in the Evidence Form? A space where they/or the trainer can give extra context and explain e.g. why evidence is presented in a certain way.

Trainers can also add context to the Certificate Request Form about specific learners, or the entire cohort. 
	
	
	

	The Individual Action
This is a new and significant action that the learner will adopt to reduce their individual carbon footprint within the context that the learning takes place.
	Do learners know that individual actions should be implemented within the context of where the learning takes place? I.e. if delivered in a workplace, learners will create an action relevant to their work.
	
	
	

	The Group Action
This is a new and significant action that the learner will adopt to reduce the collective carbon footprint within the context that the learning takes place.
	Do learners know that group actions should be implemented within the context of where the learning takes place? I.e. if delivered in a community setting, learners will create a group action which they can implement in their community.

Are learners reminded of their spheres of influence to help them recognise who they are best placed to influence?

Is emphasis put on how learners influence the group? Strong Group Actions explain the mechanisms of influence well. 
	
	
	




	Feedback
[This section is for use of The Carbon Literacy Project]
	Reviewed by:
[Enter name of Criteria Checker Officer]

	Date: 


	Date:




	Course ID
	Date of Accreditation

	CC000___
	





The Carbon Literacy Project
info@carbonliteracy.com    carbonliteracy.com
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